HOW TO GET RID OF UNWANTED FORMATTING IN A WORD DOC

This method works to get rid of ANY formatting you don’t want. Here, some of the references have

been cut and pasted onto the References page so they are shaded grey.
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Highlight the text that has the formatting you want to get rid of:
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From the “Home” tab, find the letter “A” with the pink eraser on it and click that. Everything
you have highlighted will lose formatting and go back to the Word default settings.

Kristine Cowles 13 June 2019 - Word
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This means you may need to reset your font style and size (and in this case, the hanging
indent), since ALL formatting has been removed. Just keep your text highlighted and adjust
to what you want. You can choose the correct font and size from the drop-down menu

under the Home tab.

Signin 5. Share

Insert Design Layout References Mailings

= X Cut .. == P Find -
v Cu | B A4 s s <3 2l T | aapbcedc| AaBbCeDe AzBbCc AQB ssebcer aasbeene Acmbceoa it
B3 Copy g 0 - 3%
Paste S Iheme Fonts E= 1=- 8- - | TNormal | TNoSpac. Heading1 Heading 2 Title Subtitle  Subtle Em.. Emphasis I Select -
ormat Fainter Calibri Light (Headings)
Clipboard calibri (Hody)_|Peragreen 5 Styles Editing -
L O + 3 ol . 4 R SO 6 - [ A
Recently Used Fonts .
- O Times New Roman blic Health. 83(12):1778-1786.
0 ENGRAVERS MT
O calibri Id: public health pioneer... moments in nursing history...
0 Lottemal Reman X5):316-317. hittp://proxy.keuka.edu:2077
N O Tk Free
0 (iamhm . Roles and Responsibilities of a Community Health
O Garamond
. O Arial inenursing.dug.edwblog/roles-responsibilities-
- 0O Century Schoolbook
All Fonts
O Agency FB
: 0 ALGERIAN from https://www.henrystreet.org/about/staff-leadership/
N O Arial
O Arial Black e Nurse. 2014;32(10):597-600.
O Avial Narrow 10153
. O Arial Rounded MT Bold '
: O Bahnschrift
0 O Bahnschrift Condensed -
Page7of 7 320f 1580 words [[# B E B - 1 + 100%



